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NEW SUPPLIER INFORMATION FORM

COMPANY DETAILS

	COMPANY NAME:
	

	ADDRESS:
	

	
	

	POST CODE:
	

	TEL. NO:
	

	VAT REG NO:
	


BANK DETAILS  

(North Down Borough Council’s preferred method of payment to its suppliers is by BACS.  To facilitate this, please complete this section.)

	BANK NAME:
	

	BANK ADDRESS:
	

	
	

	BANK SORT CODE:
	

	BANK ACCOUNT NUMBER:
	


REMITTANCE DETAILS

(North Down Borough Council’s preferred method of sending remittances to its suppliers is by email.)

	REMITTANCE ADDRESS:
	

	
	

	POST CODE:
	

	EMAIL ADDRESS:
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SUBCONTRACTOR DETAILS

	IS YOUR COMPANY REGISTERED UNDER THE HM REVENUE & CUSTOMS CONSTRUCTION INDUSTRY SCHEME (CIS) :           YES / NO 


If yes, please complete the appropriate section.

Sole Trader

	NAME:
	

	UNIQUE TAXPAYER’S REFERENCE (UTR):
	

	NATIONAL INSURANCE (NI) NUMBER:
	


Partner in a Firm

	FIRM’S NAME:
	

	FIRMS UNIQUE TAXPAYER’S REFERENCE (UTR):
	

	PARTNER’S NAME:
	

	PARTNER’S UNIQUE TAXPAYER’S REFERENCE (UTR):
	

	PARTNER’S NATIONAL INSURANCE (NI) NUMBER:
	


Company

	NAME OF COMPANY:
	

	COMPANY’S UNIQUE TAXPAYER’S REFERENCE (UTR):
	

	COMPANY REGISTRATION NUMBER:
	


COMPLETED BY

	NAME:
	

	SIGNATURE:
	

	POSITION IN COMPANY:
	

	DATE:
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CAN YOU PLEASE RETURN THE COMPLETED FORM BY EITHER:

Email: remittances@northdown.gov.uk 

OR

Fax: 02891 857367

OR

Post:  Finance Department

          North Down Borough Council

          Town Hall

          Bangor

          Co Down

          BT20 4BT

DATA PROTECTION

North Down Borough Council values your right to personal privacy. We at all times try to be open about the reasons why we collect, hold and use your personal information. We collect information about you in order to fulfil our statutory obligations and provide you and other people with services. Some of the information we gather may be used to help us provide you with improved services. We at all times aim to comply with the Data Protection Principles, ensuring that information is collected fairly and lawfully, is accurate, adequate, up to date and not held any longer than necessary.   If your personal data needs to be used for purposes other than those mentioned, we will contact you to seek your consent.  You have a right to see information held about you (with a few exceptions allowed for in the Data Protection Act 1998).  If you wish to see any personal information held on you please put your request in writing, stating clearly who you are and what information you would like to see to the address below.  A fee is chargeable up to £10.00 which covers the cost of gathering, copying and redacting the data.


Information Manager, North Down Borough Council, Town Hall, The Castle, BANGOR, BT20 4BT
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